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PAYROLL ENROLLMENT FORM

	PERSONAL DETAILS

	

	GIVEN NAME:
	
	LAST NAME:
	
	EE#:
	

	

	ADDRESS:
	

	

	CITY:
	
	POSTAL CODE:
	
	TELEPHONE:
	

	

	SIN #:
	
	BIRTHDATE:
	

	
	
	
	

	IN CASE OF EMERGENCY CONTACT:
	
	TELEPHONE:
	

	Confidential email to receive payroll information: ______________________________________


	EMPLOYMENT DETAILS

	

	JOB TITLE:
	Bison Butte Trail Maintenance Crew

	

	SPORT ASSOCIATION:
	Manitoba Cycling

	

	DEPARTMENT #:
	25
	SALARY:
	$16.00 + 4% vacation pay
	ANNUAL OR HOURLY

	

	HOURS PER WEEK:
	12-15
	START DATE:
	June 2026 TBA
	FIRST PAYROLL DATE:
	TBA

	

	TERM POSITION: (Yes/No)
	YES
	IF YES, STATE END DATE:
	September 30

	


	VACATION (INDICATE “A” OR “B”)

	(     “A”     ACCUMULATED AT ________ DAYS PER YEAR       OR      (     “B”  ___4_____% PAID ON EACH CHEQUE

	 


	BANK DETAILS (ATTACH VOID CHEQUE FOR DIRECT DEPOSIT)

	

	BANK NAME:
	

	

	ADDRESS:
	
	BANK TRANSIT #:
	

	

	BANK CODE:
	
	YOUR ACCOUNT #:
	

	


	AUTHORIZATION

	

	EMPLOYEE SIGNATURE:
	
	SUPERVISOR SIGNATURE:
	

	

	PAYROLL OFFICER:
	
	DATE:
	

	


	FOR PAYROLL OFFICE USE ONLY:




*Note to Employee:
Payroll Must be received by Payroll cut-off date

Payroll is processed through “Payworks”.  Confirmation will be received to email you provided above.

You will access your private Payworks account to obtain your t4 form and payroll information.

You are paid twice per month (1rst and 15th)

